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List of Customized Guides
Just-in-Time Support with Over 100 Guides Available

Basic Use
101-1 Basic Macintosh Techniques (OS 8/9)
101-2 Mac OS X Basics (OS X)
102-1 Basic Windows Techniques (98)
102-2 Basic Windows Techniques (ME/2000)
103-1 The Dock and Toolbar (OS X)

File Management
111-1 Managing your Macintosh Desktop
111-2 Desktop Management Mac  (OS X)
112-1 Organizing Files and Folders (Mac)

Word Processing
151-1* Create a Memo (Word 98 Basics)
151-2* Create a Memo (Word 97 Basics)
151-3* Create a Memo (Word 2001 Basics)
151-4* Create a Memo (Word 2000 Basics)
151-5* Create a Memo (Word XP Basics)
152-1 Rule with Rulers (Word 98)
152-3 Rule with Rulers (Word 2001)
152-4 Rule with Rulers (Word 2000)
152-5 Rule with Rulers (Word XP)
153-1 Create a Newsletter (AW5 WP)
153-2* Create a Newsletter (Word 98)
153-3* Create a Newsletter (Word 2000)
153-4* Create a Newsletter (Word 2001)
153-5 Create a Newsletter (AW6 WP)
154-1* Create an Online Lesson (Word 98)
154-2* Create an Online Lesson (Word 2000)
154-3* Create an Online Lesson (Word 2001)
155-1* Create a Résumé (Word 2000)
156-1 Create Weekly Lesson Plans (Word 2001 Tables)
157-3 Use Mail Merge (Word XP)

Graphics
201-1 Using Draw Tools (AW5)
201-3 Using Draw Tools (AW6.1)
202-1 Working with Draw Objects (AW5)
202-2 Working with Draw Objects (AW6)
203-1 Painting & Drawing Magic (Kid Pix)
204-1* Create a Mini-Book (AW)
205-1 Using Different Graphic Formats
206-1 Pickup in Paint (AW5)
206-2 Pickup in Paint (AW6)
207-1 Draw Newsletters (AW)
  208-1 Projects using Draw Tools (AW)
  209-1 Text Effects using Draw & Paint (AW5)
  209-2 Text Effects using Draw & Paint (AW6)
  210-1 Create Mastheads (AW5)
  211-1 Using Digital Cameras
211-2 Edit and Share Photos (iPhoto)

Presentation Tools
251-1 PowerPoint 98 Step-by-Step
251-2 PowerPoint 97 Step-by-Step
251-3 PowerPoint 2001 Step-by-Step
251-4 PowerPoint 2000 Step-by-Step
251-5 PowerPoint XP Step-by-Step
252-1 Create a Slide Show (Kid Pix)
253-1 Create a Slide Show (iMovie 1)
253-2 Create a Slide Show (iMovie 2)
254-1* Be Inspired (Inspiration 6)
255-1 Be Inspired (Kidspiration)
256-1* Effective Professional Presentations
257-3* Multimedia Presentations (PowerPoint XP)
257-4* Facilitate Presentations (PowerPoint XP)
258-1 Create Charts and Tables (PowerPoint XP)

Spreadsheets
276-1 Meet Me at A and 25th (Excel 2001)
276-2 Meet Me at A and 25th (Excel 2000)
277-3* Create PivotTables (Excel XP)
278-3* Import and Chart Data (Excel XP)
279-3* Data Tables and Lookups (Excel XP)
280-1 Advanced Data Entry (Excel XP)

Databases
301-1 Create a Book Review (AW6-Basic DB)
302-1 Create Return Address Labels (AW5)
302-2 Create Return Address Labels (AW6)
303-1 Create Mailing Labels (AW5)
303-2 Create Mailing Labels (AW6)
304-1 Create Business Cards (AW5)
304-2 Create Business Cards (AW6)
305-1 Create Raffle Tickets (AW5)
305-2 Create Raffle Tickets (AW6)
306-1 Create Student Bookmarks (AW5)
306-2 Create Student Bookmarks (AW6)
307-1 Create Name Tags (AW5)
307-2 Create Name Tags (AW6)
308-1 Create an Address Book (AW5)
308-2 Create an Address Book (AW6)
309-2 Work with Tables of Data (Access XP)
310-2* Find and Report Data (Access XP)

Email & Internet
326-1 Anatomy of a URL
327-1 Email Basics
327-2 Internet Basics
328-1 Send Messages with Email (Outlook XP)
328-2 Send Messages with Email (Netscape 6.2)
328-3 Send Messages with Email (Hotmail)
328-4 Do You Yahoo? (Yahoo)
329-1 Manage Email (Outlook)
329-2 Manage Email (Netscape 6.2)
330-1 Manage Information (Internet Explorer 5.0)
330-2 Manage Information (Netscape 6.2)

Multimedia/Creativity
410-1 Sound Hardware-Connections
411-1 Record and Edit Sound
412-1 Sound Conversion
413-1 Work with MP3 Files (iTunes2)
414-1 All About Me Hyperstudio 3.2
414-2 All About Me Hyperstudio 4

Web Design
426-1 Design a Website (Home Page 3.0)
426-2 Design a Website (Dreamweaver 3)
426-3 Design a Website (Dreamweaver 4 PC)
426-4 Design a Website (FrontPage 2000)
426-5 Design a Website (Dreamweaver 4 Mac)
426-6 Create Web Pages (Netscape 6.2)
427-1 WebWhacker (Mac)
427-2 WebWhacker (PC)

Design Curriculum Projects
476-1* Create an I-Search Project
480-1 Sample Assessment Rubrics

Integrated Solutions
526-2* Combine Office Tools XP
527-1* Moving to XP: Productivity Tools
527-2* Moving to XP: Collaboration Tools
528-2 Intro to AppleWorks 6
528-3 Intro to Office XP

* includes additional files
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C-SMART Pricing and Order Form
Use this form or email us!

District Bulk Pricing (choose up to 35 Guides)
500-2000 Teachers: $5.00 per teacher
2001-3000 Teachers: $4.00 per teacher
3001-5000 Teachers: $3.50 per teacher
over 5,000 Teachers: $3.00 per teacher

     caps at $25,000 per district

Individual Schools & Small Districts
1-30 Teachers:   $45.00 per title
31-100 Teachers: $70.00 per title
101-499 Teachers: $100.00 per title

District Price
500-1000 Teachers: $250.00 per title
1001-2000 Teachers: $500.00 per title
over 2000 Teachers: $750.00 per title

School or District Discount Pricing
10% discount for orders of 10 - 24 Guides
20% discount for orders of 25 or more Guides

Pricing includes:

•  Full Duplication rights for your School or District,
Teachers, and Students

•  Customized with
“(School/District) has permission to duplicate”

•  School or District logo on each Guide for
large orders

•  Guides sent in PDF form: small orders emailed to
you and large orders sent on a CD

Testimonials

“Our teachers across the state of Washington are
using the Guides. They find them a very useful
tutorial and reference after any of our
workshops. Thank You!”

Ann Black, Director, Special Education Technology Center
Ellensburg, WA

"My eCoach Guides are developed and delivered
in a concise, step-by-step format, and are perfect
accompaniments for our trainings."

Jan Hartman, Curriculum and Professional Development
San Juan USD, CA

"The customized Guides allowed the CTAP staff
more time to work on strategies for delivering
our curriculum.”

Marianne Pack, Director, CTAP Region 6
Stanislaus County, CA

To process orders we need ALL of the
following information:

Organization Information
Name

Title

Email

School

District

Address

Phone

Fax

Financial Information
#  Teachers

PO #

Check #

Vol.
Issue # Guide(s) Title

Unit Cost
based on
# teachers

Subtotal

Take 10% off  Subtotal
(C-SMART Discount)

Add Tax (8%)
Total

Trainers: Stop creating handouts!
Contact us for price per title per workshop.

Universities: Contact us to
negotiate a price to put our
Guides in Readers for
your students.

Regional Centers: Call us
to negotiate a price for use
for workshops.


